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Activity 6: Download and
Update Your CV



https://www.acttraining.org.uk/news/2017/10/17/a-beginners-guide-to-writing-your-first-cv/
https://www.youtube.com/watch?v=5G4XJG6msZY
https://www.pinterest.co.uk/careersdefender/infographics-videos-for-cvs-and-applications/
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Complete the following steps in your Grofar Student Passport:
Step 1 - Login to your digital Student Passport
1. Log into Grofar using your registered email address.

You can login at: https://auth.grofar.com/

Step 2 - Download your CV from your digital Student Passport

1. Open the menu and click on ‘View my passport’, then click on ‘Generate
cv
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Job and LMI explorer support to the class teachers. This has

appealed to me as | have a keen desire to



https://auth.grofar.com/
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2. Next choose which sections of your passport you'd like to include in your
CV. Remember that not everything will be relevant for every application
you make, but you can add and remove sections later on.

Generate CV X

Select the sections you want to
include in your CV

Top Skills
References

Work Experience and Extra-
curricular activities

Top Interests

Career categories | am
interested in

Courses, Qualifications,
Achievemenits

Cancel Generate

3. Click ‘Generate’, open the downloaded Word document file and begin
editing your CV.



Step 3 - Review and edit your CV

G Grofar

1. With your CV open in Word, inspect this document.

2. Your CV will look similar to the below, depending on how much

information you've added to your Student Passport.

3. There may be more information you wish to add to your CV in order to

complete it. Review your CV document now and enter any further details
you can think of. The links provided in the ‘Helpful Links’ section on page
one may provide you with some more inspiration.

4. Once completed, share your CV with someone you trust to review the
wording and provide you with feedback.

Gary Grofar

1am an avid outdoor explorer and enjoy spendi h ti ible autside with nature. As |
lock to my future, | would like to have a career which allows me ta werk sutside, Therefare, | am
working towards a career in Environmental Studies. To support me achieving this gaal, In sehool | am
warking hard to achieve geod grades in geography, biology and mathematics and | am werking
towards the Duke of Edinburgh award

My favourite outdsor activity Is mountain biking. I've explored trails all over Wales and England with

my family who are all mountain bikers. Mountain Biking is a great sport as you need a lot of
endurance, nerve and technical skills, so it's always a physical and mental challenge.

SKILLS

Aiming High - The ability taset clea oals & create
Leadershi i ing and shared goal. ¥ 7% 7

Teamwaork - Working cooperatively with others towards achieving a shared goal. ¥ 9% ¥ 9% 7%

EXTRA-CURRICULAR ACTIVITIES

Duke of Edinburgh, 25/09/2019 - Present

g my Silver Duke of Edi d icipating in numerous volunteer
activities and am in the process of planning, training and completing an expedition up Maunt
Snowdon.

Mountain Biking, 01/05/2013 - Present
Member of the Margam Mountaln Bike Club. Participate in weekend rides, events and trail building
days.

Hockey, 15/08/2017 - 28/06/2019
Played hockey for 2 years, competing in my local league.

REFERENCES

John Johnsan, Margam Mountain Bike Club

Club President
Tel: 0117 315 5261
Email: jiohnson233@mmbe_wales.net

Adam Jamiesan, EDF Energy
Sustainability Champion

Tel: 0117 315 5041

Email: Adam jamied5 @edf.org

INTERESTS

+ Mountain Biking
+ Hiking
+  Documentary Films

ACTIVITIES

Careers Fair, 26/02/2020 - 26/02/2020
Location: Londan

Duration: 3h 30m

STEM Careers Fair at Excel London.

‘Waork Experience, 18/10/2019 - 18/03/2020

Location: EDF Energy

Duration: 30h

Week of work experience at EDF Epergy. Learning about how to support customers.

‘Careers Cafe, 20/01/2020 - 20/01/2020

Location: In-schacl

Duration: 30m

January Careers Café, listened to talks on working in land-based careers

Careers Cafe, 25/11/2019 - 25/11/2019

Location: In-school

Duration: 30m

November Careers Café, listened to talks on working in sustainable energy.

Experience of Waork, 25/06/2018 - 25/06/2018

Loeation: Airbus Factory Tour

Duration: 2h

Tour of Airbus factory in Bristol learning about careers in sircraft engineering.

Did you find this activity useful? (circle the emoji)
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