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Creating Your Grofar
Careers Passport

Welcome to Grofar. Grofar is an online digital careers passport
which you can use to create a careers profile, track your careers
activity and skills development, and produce a valuable C.V. printout.

Creating a digital careers profile, recording your activity and building
up your portfolio is a really important step towards becoming career
ready. Your careers passport will provide you with really valuable
evidence of your skills and experiences which will come in useful
when speaking with colleges, universities, and employers, when it
comes to applying for courses or employment.

Skills ™ SkillsBuilder
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Follow the instructions in this guide to create your personal careers
passport.

Step 1 - Go to the registration page and register

1. Click the below link to create your account:

https://anon.grofar.com/registration/student/

2. Complete this ‘Student Passport Registration’ form then select the ‘Register’ button
at the bottom of the page to create your account.

Student Passport
Registration

Welcome to Grofar
To register for your careers passport simply
complete the registration form by entering your

details below. After you complete the form, you
will receive an email with login details.

FIRST NAME *

Philip

LAST NAME *

Jones

EMAIL ADDRESS *



https://anon.grofar.com/registration/student/
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3. If you enter your details correctly, you will be directed to the ‘Registration Successful’
page.
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Registration Successful

Congratulations,
you have

registered.

You are now registered for a Grofar digital
careers passport.

Check your inbox for a verification
email and details of how to access your
careers passport.

The email will contain a link for you to click
on which will take you to a password setup
page. Once you have created your
password you can access your careers
passport.

If you do not see an email from Grofar in
your inbox, please check your junk mail
folder.
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Step 2 - Check your email for your invite

1. Check your email to find the ‘Grofar Invitation’ email. The email should look
something like the email below (check your junk folder if you don't see the email in
your inbox).

2. Click the ‘Log in to Grofar’ button in this email to continue.

G Grofar

My Careers Passport
Grofar Invitation
Dear Philip,

Congratulations on registering for a Grofar account and taking the first step
towards building your digital careers passport.

To access your Grofar account for the first time, please click the link below to
verify your email address and create a password.

Log in to Grofar

If you require assistance or have any questions please contact us by email at
hello@grofar com.

Kind Regards

The Grofar Team
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Step 3 - Create a password

1.

Click on the link in your email to take you to the ‘Create a password’ page. Follow the
instructions on this page to create a password for your Grofar account.

Create a password that is safe so that no-one else might guess it but make it easy to
remember for yourself. When you have entered your new password in both fields,
select ‘Save Password’ to continue.
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Welcome to Grofar.

Create a password

Welcome to Grofar. To login for the first
time you will need to create a new
password for your account.

Enter a new password below to continue.
Make sure it is something you can
remember.

o Your password must be at

least 8 characters long and
contain 1 capital letter, 1
lowercase letter and 1 number.

NEW PASSWORD

CONFIRM PASSWORD
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Step 4 - Login to your account

1. After you save your new password, you will be directed to the Grofar login page. Simply
enter your email address and your new password to login to your account.

Welcome

Login to Grofar

Enter your login details to proceed

USERNAME OR EMAIL ADDRESS

PASSWORD

B3 KEEP ME LOGGED IN.

Forgot your password?

= Sign in with Microsoft
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Step 5 - Logging in for the first time

1. When you login for the first time you will see the Grofar ‘Privacy Policy’ which you
need to accept before you can access your account.

The privacy policy explains how your personal data will be used which is important to
understand.

2. To continue you must select the check box at the bottom of this page where it says
‘Click here to accept the Grofar Privacy Policy.’

3. After you have checked the box, you need to click the green ‘Agree’ button to continue.

0 Welcome to Grofar! Please accept the Grofar Privacy Policy before accessing the system.
If you have registered for a free trial, you are not under any obligation to purchase Grofar and you will not be charged once
your frial has expired

Grofar Privacy Policy

Privacy Policy

PRIVACY POLICY FOR PARENTS, STUDENTS, SCHOOL STAFF AND
OTHERS LINKED TO AN ESTABLISHMENT FOR CAREERS
INFORMATION

Who we are

In this nnlicy the references tn ‘we’ and ‘us’ are tn Grafar | td_Our Nata Pratactinn Renistratinn Numher is 7A147283

Click here to accept the Grofar Privacy Policy
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Step 6 - Customise your profile

1. You have the ability to customise the look of your careers passport. You can change
these settings at any time so don't worry if you want to spend more time on this later.

2. First of all, select the header image you want to display at the top of your page. Pick the
image you feel that best represents you.

Ulyltdl

Sunflower
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3. Once you have selected your image, the next thing to do is create your Avatar. Scroll
down the page until you find the Avatar settings under ‘Profile Image’. Change these
setting to create your ideal Avatar.

Profile Image
Create Avatar ) ]

ransparent

Hair/Hat
Short Hair (Waved)

4. Once you have created your Avatar, scroll down further to check your personal details
under the ‘My Details’ section. If you are happy that these details are correct, select
the ‘Continue’ button to move on.
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Step 7 - Your email address

1. The final step is for you to check that your email address is correct. You are able to add
another email address to your account if you want to. If you have signed up with a
school email address, you may also want to add your personal email address.
Whichever email address you set as ‘Primary’ will be the email address you need to
use to login to your Grofar account.

Contact Email Address

Check that your email address is correct and update it
if necessary.

You can add multiple email addresses. The email address
set as primary will be the email address you need to use

to leg in to Grofar.

Email Address Primary Personal

ADD EMAIL ADDRESS

2. When you are happy that your email is correct, select ‘Go to My Passport’ to access

your Careers Passport.
N
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Congratulations, you now have your very own Careers Passport! [ E)



